COTTAGE GROVE, MINNESOTA
ANNOUNCES THE RECRUITMENT FOR THE POSITION OF

FINANCE DIRECTOR
Cottage Grove, Minnesota, is one of the fastest growing communities in the Minneapolis/St. Paul
metropolitan area. Home to more than 38,000 residents, the City boasts more than 35 miles of shoreline in
and around the Mississippi River. We have a committed focus on making Cottage Grove a recreational
destination by increasing access to the river and connecting more than 35 parks and open spaces through
one of the best paved trail systems in the state. Guided by a dynamic "business-friendly" strategy, our
vibrant city continues to add record-setting growth for new residents, job creation and industrial park
investment. For national retailers and Minnesota-based companies looking to expand, Cottage Grove is "on
the map" and recognized for delivering both service excellence and successful project outcomes.
Our employees are the heart of our organization. We offer a competitive compensation and benefits
package. We're seeking a talented and committed professional to join our team and help us continue to be
the "talk of the Twin Cities."

Finance Director
JOB OBJECTIVES

This is a department head position. The finance
director is responsible for the overall planning and
administration of all city financial activities.

ESSENTIAL JOB FUNCTIONS

• Act as financial advisor to city administrator
and other departments.
• Manage the City's cash flow and
administer the investment program.
• Implement approved financial and
accounting procedures.
• Prepare five-year Capital Improvement
Plan.
• Prepare the annual budget.
• Prepare comprehensive annual
financial report.
• Monitor and develop internal
control procedures.
• Prepare and submit all required reports
relating to Tax Increment Financing.
• Supervise employees in finance.
• Perform all other necessary duties as
apparent or assigned.

KNOWLEDGE, SKILLS
AND ABILITIES
• Thorough knowledge of principles and
practices governing all aspects of public
finance and governmental accounting.
• Ability to quickly gain knowledge of the
function, organization, staffing and
operations of the City.
• Ability to effectively supervise, assign,
direct and motivate employees and plan
their work assignments.
• Thorough knowledge of governmental
accounting standard boards (GASB)
statements and financial reporting
requirements.
• Thorough knowledge of Tax Increment
Financing (TIF) uses, laws, and reporting
requirements.
• Ability to communicate ideas,
explanations and recommendations
clearly and effectively.
• Ability to establish and maintain working
relationships with elected officials, City
employees and the public.

MINIMUM REQUIREMENTS
• Bachelor's Degree in accounting,
finance or related field.
• Five years of progressively responsible
experience in governmental accounting
and public finance.

More Information
Contact City Administrator Jennifer Levitt
651-458-2890
Apply
Apply at cottagegrovemn.gov. Click the green
employment icon in the middle of the page.
Applicants are encouraged to attach their resume
and cover letter to their application.
Equal Employment Opportunity
The City of Cottage Grove prohibits discrimination
on the basis of race, color, sex, creed, marital status,
religion, national origin, age (18 and over) sexual
orientation, disability, adherence to any political
affiliation, criminal convictions which are not related
to the position you are applying for, or status with
regard to public assistance.

